
Guide for reviewers on ConfTool Platform 

Your Study Committee Chair appointed you as Reviewer for the CIGRE Paris Session 2026. 

You will have the possibility to access, download and review Full Papers that have been assigned to you. You will also enter your 
review results and comments to authors on an online form directly on the platform https://www.conftool.pro/cigre-Paris2026        

Nevertheless, prior to the Full Papers reviewing, you should indicate your fields of expertise if not done yet.

This information will help the SC Chairs to assign submissions matching your interests. It is therefore important for the quality of the 
review process. 

1. If you are a new-appointed reviewer, you should confirm the confidentiality agreement from the homepage on first log in. You 

should also select your priority topic(s) –one at least – PS1, PS2 or PS3. Priority topics are the preferential subjects –usually 2 or 3 

for each Study Committees. New preferential subjects are determined by Study Committees for each Session.

You may also indicate the maximum number of Full Papers you can review.

2. As reviewer you have also access to the "bidding for papers" function. You will so  indicate which submissions you would like or 
not like to review. You can also state personal conflicts of interest to prevent submissions  being assigned to you. Kindly note that 
the "bidding" function is not necessary when submissions have been already assigned to you for evaluation. During the 
assignment phase, Chairs will combine your priority topics and consideration of submissions you selected with the "bidding" 
function with the need to balance the distribution between reviewers.

Please log in on https://www.conftool.pro/cigre-Paris2026  and select the corresponding link from the overview page. 

https://www.conftool.pro/cigre-Paris2026
https://www.conftool.pro/cigre-Paris2026
https://www.conftool.pro/cigre-Paris2026


After logging, please click on Reviewer Confidentiality Agreement and confirm for your access to the 
submissions.



Welcome, 

You are logged in as user 

You can select from the following options: 

�® Show User Account Details 

Here you can access the persona! data of your user account. 

8-� Edit User Account Details

Here you can update your persona! user data. 

[.::! Exit 

Exit 

You are reviewer or member of the programme committee (PC member). You currently have the following options: 

@ Select Priority Topics 

Define your areas of expertise to facilitate the assignment of suitable contributions. 

You have already selected O priority topics. 

► Maximum Number of Reviews

You may state a maximum number of submissions assigned to you for reviewing.

� Bid for Contributions 

Please choose which contributions you would like to review and where you have a potential conflict of interests. 

� Enter and Edit Reviews 

Here you can access the contributions that were assigned to you and enter your reviews. 

0 contributions were assigned to you. You a/ready entered O reviews. 



I. Select priority topic(s)

Please select PS1, PS2 or PS3 – one at least. 



II. Bid for Contribution

You see a list of all submitted Full Papers for your Study Committee. Here you can select submissions you would favour to review and 
state what submissions are probably not covered well by your areas of expertise. 

Please also use this function to state personal "conflicts of interest", i.e., mark those submissions you cannot review objectively (e.g. you 
were involved in the research project, or you are affiliated to the authors). 

We recommend you take part in the bidding process, as it greatly increases the chance that synopses/papers will be assigned for 
review to you that match your interests. 



III. Enter Reviews

Based on the reviewers' fields of interest and their biddings, the chairs will assign submissions to the reviewers. Reviewers can now 
begin their evaluations. 

To access the submissions assigned to you for reviewing, please log in to your ConfTool account and select "Enter and Edit 
Reviews" in the menu. 

Here you can access the full Papers and download the PDF files if needed. If you want to download several PDF files in one go, 
follow this procedure: 

1. Go to the list of all reviews assigned to you ("Enter and Edit Reviews").
2. If applicable, you can apply a filter to limit the reviews.
3. In the box "Actions" on right-hand side, click on "Save files of current page as ZIP" to start the download.

After reading the ull Papers, please enter your review result (using your Web browser) into the provided online forms. There are 
categories to score each contribution. You may use the print option of ConfTool and your Web browser to print out abstracts and 
review forms. 

Please save your review in time, since there is a session timeout (usually 2 hours), after which unsaved modifications will be lost. You 
can update your review at any time before the deadline. 

Reviews will not be made visible to authors until the review process is finished and the final acceptance status has been decided by the 
chairs based on all evaluations. 





You may now enter your score for 
the selected full Papers according 
to different criteria and categories.  



”. 

You may leave also comments to 
authors, as well as internal 
comments – for your Chair only. 
Once completed click on “submit 
review.



According to your evaluations, Study Committee Chairs will take their final decision for each full Paper – accepted, rejected, accepted 
with reservation - an updated version from authors is required then. 

They may add further comments to authors. 

Selection results will be available online, but also communicated to authors by mass mailing by CIGRE Central Office. 

Formal notification of acceptance or non-acceptance for full Papers is due on May 11th  and will be sent by Central Office.
. 
Thank you for your attention! 

In case of difficulties regarding ConfTool utilisation, please contact sylvie.bourneuf@cigre.org 

mailto:sylvie.bourneuf@cigre.org
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